
This is an beta website by Inclusive Bytes CIC, The aim is to
create one location for digital resources in Oldham.

Home
Events
Tutorials
Resources
Hubs

To, CC and BCC

To
The “To” field is for the person or persons you want to act on
the content of the email.

CC
The “CC” or Carbon copy field is for people who you want to
know about the content but do not need to act.
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BCC
The “BCC” or Blind Carbon copy field is for people you want to
know about an email, but whom you do not want the people in
the “To” or “CC” fields to know about.

Bulk Email
When sending a newsletter or mailshot, it is good practice to
place  your  own  email  address  in  the  “To”  field  and  the
recipients’ email addresses in the “BCC” field. This prevents
recipients from seeing the email addresses of others, which
can help avoid potential GDPR breaches.
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